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Streamlined Online Catalog Ordering
To Place a Follett Online Catalog Order: (the steps are listed here, and again below next to the screen capture)

1. From www.juliancharterschool.org scroll down and click Resource Center on the right hand side of the screen under Popular Links
2. Click on Online Catalog blue box (if you are at the MMRC click on Alternate Link directly under the blue box)

3. Log in:
a. If you are ordering for a student please log in with the student’s info. Resources will be checked out to the person that is logged in.
b. Click on My Info button (see screen capture below)

c. Student ID: Enter the student’s Purchase Code 

d. Student Password: Enter the student’s last name (spelling is important -  )

e. Click on OK
f. You are now logged in

4. Search for the resource you would like to check out/order.

5. When you have decided on the title of the resource, take a look at how many copies are IN on the left side. Make sure that there is one available.

a. Click on Show Copies to see which copies are available.
b. If the Call Number says “SITE” then that copy is not available for check out from the warehouse. Look for the availability of the 
c. Go Back to the Title page to place an order

6. Click Place Hold button

7. Click Hold a Specific copy and click Save. All the student and EF info will automatically come to the RC with your Hold Order. You have just placed an order!!! That was easy! This order will be processed within 2 business days. 

8. Currently there isn’t an option to make comments or notes about the Hold Request, we’re working on this. Until then please email your RC rep separately with any special information.
9. We found that the Bookbag option doesn’t work as well as we would have hoped, we will be taking that option off the screen.  
Thank you for your help and understanding
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Log in

a. If you are ordering for a student please log in with the student’s info. Resources will be checked out to the person that is logged in.
b. Click on My Info button (see screen capture below)

c. Student ID: Enter the student’s Purchase Code

d. Student Password: Enter the student’s last name (spelling is important -  )

e. Click on OK
f. You are now logged in
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Search for the resource you would like to check out/order. Below is the Title for Algebra: Concepts and Applications SE. This particular resource is used by Academies (SITE) and Home study students. (6 digit Call Number)
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When you have decided on the title of the resource, take a look at how many copies are IN on the left side. Make sure that there is one available. Click on Show Copies to see which copies are available. 
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Go Back to the Title to place an order. Click Place Hold button

[image: image4.jpg]R
R T ——

Events

Guertis

MATALG me:

Copesin 20 puBtIsHeD:
Gopies Ownad 107 DESCRPTION:

®iBook HOTES:

ac
Actss:

Glncoe, 2005

8%

Study Program CW.
i ca lgconcepts com

ST S G





Click Hold a Specific copy and click Save. All the student and EF info will automatically come to the RC with your Hold Order. 
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You have just placed an order!!! That was easy! 

This order will be processed within 2 business days. 

Click on MY INFO to Log in





When ordering for a student use Student purchase code as ID.


Student last name as Password, Click OK





Copies In: 20   


Click on Show Copies to see if there are any available.








SITE books are not available from the RC. Look for Call Numbers that are 6 letters (such as MAT ALG) for available copies. Go Back to continue





To order a resource click on Place Hold button





Click Hold Specific Copy and 


Click Save








